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Bz L+ g

A hEpHE

Proof of Expense
p #F Date (YYYY/MM/DD): / /
= AR 4
recipient of reimbursement
oot o e N
X A \{E_ P]’; ~ = F %;ku
£ N
z %’ E\‘
v
s Y- ShaBh
name .
national ID or company tax
or
) ID
title
b EAE R
e ¥ =
EaNH d
¥ et
name, brand, and .
. . unit and
specification of the )
item, or reasons for quantity
purchase
E s
¥ 7 j
: £ R
unit
rice actual payment
P (TWD)
* we P18
45 )
reasons for no
receipts
i3 109 & 07 % 20 p 837
Amended by the Office of Accounting
on July 20,2020
A AL (BR)

responsible staff: signature of the recipient:

R AT A SEM A ABMC FHEAATEE WAL LAEP Y BT RA A R
The national ID or company tax ID may be exempted if the recipient is an agency or the information needed is already

recorded in the University.

Note:

w3 #2: 7 & This form shall be kept for five years.
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Ez] :‘ L g LagEFHaD)
ﬁ] F\ :I" i*ﬁ% éﬁ% %g 20 5 % 32 4217 1R 5% Postal or Bank Account:

Report on Expenses of Domestic Business Trip

£ ﬁ amount '3E .E ﬁ"’ P budget code and name:
g [+ |7 |+ |= , : : :
* 3 A ™ 2301 R P £ % F 2301 Expenses of Domestic Business Trip
o (XB)
TWD
.y A PE
name professional rank of position
title
e i ¥ d
purpose of the business trip
e
P EAR # : Py P HEH K
from YYYY/MM/DD) to (YYYY/MM/DD, for day(s)
number of attached receipts:
¥ month
p day

=374 BL locations
1 ¥ 3 & work summary
L2 34

airplane or
high speed rail

B8 2 HIE

car and MRT

X & train

4 4§ ship

way [2%prd
transportation [Public bicycles
pr TR

expense

Personal or
rental car

pr AR
B

personal or
rental
motorcycle

ima
accommodation expense

(e ? fe3t il ?’

(2 A7)

accommodation plus transportation
expense (Package itinerary)

et

miscellaneous fee
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EHxik
serial number of attached
receipts

principal investigator

3 3 total of expenses
# 3L notes
oA Fhams gaEe(ioay) | RF(ERELP)
applicant project

supervisor of affiliated unit

President/
authorized supervisor

a3+ % Office of Accounting

A & & Office of Personnel Services

A3t% 114 # 01 7 Ol p 33w

Amended on January 01, 2025

oL THEAA NBRASER R PO LBMR I oMY L AT BB G RAH
B2 ANBERZLAHAFRERBEF &I A RBEAMF = o

Notes: 1. In accordance with Article 3 of the Guidelines on Handling Receipts for Reimbursement within Agencies, employees of
individual agencies shall uphold the authenticity of payment and receipts when applying for reimbursement, and be liable for

any falsification.

2. T1F AT R -BIFCAFAF TH1FA 158207 - BHExi g7
2. Applications for reimbursement under TWD 10,000 shall be approved by the second-level supervisor, and those between
TWD 10,000 and 150,000 shall be approved by the first-level supervisor.
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Report on Expenses of Overseas Business Trip

LLg35(AD):

2K B bR B 5% 4217 tR 5L Postal or Bank account:

S I3
Page _ , and a total of pages
& %R amount Ty 7}”- P budget code and name:
[12302 R ¢+ %% 2302 Expenses of Overseas Business Trip
#\|F |+ ||| ™ | [02303 %k %3} 2303 Expenses of Business Trip to China
Ao (2B):
TWD
: ¥ ¥
name professional rank of
title position
sl £ ¥ d
purpose of the business trip
A2
a # 5 2 3+ 4 W H 3% &
from (YYYY/MM/DD) to (YYYY/MM/DD, for day(s)
number of attached receipts:
3w ¥ month 283 (TWD)
P P total
Local time A day

=3z ¥ B locations

1 i¥35 & work summary

#%48 airplane

24 %
transportation

4544 ship

expense

* hpEiEa &

mass transit on land

i ? 3t
subtotal

SRR

2 7% % daily allowance
subtotal
X7 2R
service fee subtotal
% B
AR F' insuraice premium

business affairs

expense

administrative fee

FERYL IR Y
gifts, entertainment, and

miscellaneous expense

7 Bt )

LNpAEL R BT A B

AP &R

amount deducted in accordance with Article 9
of the Executive Yuan s Guidelines on the
Reimbursement of Overseas Business Trips

% &

subtotal
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Oz ML gdew RAREF S RELATPEFT 2047 -
Meals and accommodation of this trip are neither covered by other sources, nor by the registration or enrollment fee.
BEFSSSELEES TN EE LS ER-EES N RN F 1L
R FIBF AL - BT NELA R ERITL I EAEPEEP £ - WP
Declaration Form for Seat Classes of Transportation on Business Trips shall be completed for reimbursement if those on the trip
hold a senior supervisory rank (higher than the twelfth rank) and receive their corresponding full allowance, or meet the

conditions stipulated in Paragraph 2 of Article 5 of the University’s Guidelines on the Reimbursement of Overseas Business
Trips.

LE Sk S

serial number of attached receipts
# 3L notes

FRAFL FaE R
I G iy (hora F) & (##ig)
project President/

applicant supervisor of . :
i cinal ; authorized supervisor
principal investigator affiliated unit p

X % % Office of Personnel

A 3+ % Office of Accounting Servi
ervices

AE 15& 017 01 pigsm

Amended by the Office of Accounting on January 01, 2025

Y O LTERARAGEASEE  FIRAT I EBMEISBNY FAAFE > BABETRRFRNZ R
NEEZAAFREREIF T AR AL MT

Notes: 1. Inaccordance with Article 3 of the Guidelines on Handling Receipts for Reimbursement within Agencies, employees of
individual agencies shall uphold the authenticity of payment and receipts when applying for reimbursement, and be liable
for any falsification.

2.T1 AT - Erigihim T@1FA 15FAnNT BHE-BEri§47 -T415F
A MERE PR
2. Applications for reimbursement under TWD 10,000 shall be approved by the second-level supervisor. Those between TWD
10,000 and 150,000 shall be approved by the first-level supervisor, and those exceeding TWD 150,000 shall be approved by
the President respectively.
3ARPTAFHFIECIREEAFAREZ HFRTAMNLEIFALY  FLBRIPREL -
3. Ifinviting units offer meals and accommodation or cash allowance, the reimbursement for daily allowances shall be handled

in accordance with Article 9 of the Executive Yuan’s Guidelines on the Reimbursement of Overseas Business Trips.
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EA R LR EER A

(A= Z ¥ F L3 ERITR (ﬁ%)
(a2 5 hg E5R (45) =

F1 % (=) FA5(=)
s (g B ~ds i () WG FE (B AL .
A % T A2 %5 T (4g) 12 w | P
a )
2 z 2 3 2 3
L
4 4g
i+ %
[ER
A% 115&08 7 01 pigsr
SRS ¢EH E: : 0
i
— \5:7:1;/\_’2—?}’1]:]‘%113_1— a%'\é'a’ﬂq Liﬁfﬁﬁ%r‘l« 7\ ]#Fﬁ*—}
1. TR E ";%ﬁ’ﬂ; Q%J &T%%—IE%:%‘H%JI ﬁo
2. rﬁ]iﬁ\_lr‘k§ﬂ’|ﬁ]%kﬁ)‘ QBLJ:.J LL?E‘%"”IEH"F;'JI\%—q/L— o
SN S 3 S . L & S A I A A A= Se
B ERA B eEE GR) AR ER oG LR 2L
BAR P A s Ay o s p- BB F AR TR R E s
A (4g) e
ZoWAARRETARAL - WL g San (4) =
(=) HFFFIEr G - Fop(ig) -
(Z) HEHri A% F FE ARG -2 SRR LT o
(Z) ZTEBALRE G R FFZIZH*::\JI)’THF*E\: %”i%cj\af_-t R'% € &
s /I}IJ
A5(=) Fa5(2)
el B = e SILE )i 5w
Bl (Mg i) EHr230 L (43) ) 3
i LS g 3 = 3
w | TE-TE v v 93,896
bl v 50,068
49 - _
£ THE-PRX v 870
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RN .
S

Application Form for Reimbursement of Advance Payment

H i~
applicant’s
affiliated unit

p P
date

w8 koA
budget source
AR F]
reasons for
advance payment
Y
amount \
of advance TWD
payment
AT
method of [ 3% £ in cash [ 1% * =+ by credit card
advance payment
= L S 4o A - A ,f;di‘?[‘ = o
I hereby declare that the information provided is authentic, and shall be liable for
consequences of any falsification.

She
_\‘\
T
3
A4
V.
st
:—t
i)
;ﬁ-
N
#

N ¥ A F R signature of the applicant:

E fi_;"_ %‘T kY E < AR
il | < ) /)q o
AR i (- mE el H) e RRGREDES)
applicant’s supervisor of affiliated office of (glllrte}i)riezne d
affiliated unit unit (second-level accounting .
supervisor) supervisor)

A3 114& 90 15p 337
Amended by the Office of Accounting on September 15, 2025
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3L Notes :
L2 SG#E- 1€ FA1E MER»IJAEBIE )
Method of remittance (Please choose one, or the payment shall be directly remitted to the postal
account. ):
% 2k A 4+ ¢ the payee’s name:
S A= ’%’i national ID No./ i 1 % %% employee ID No./% %% student ID No.:
[ % » % 2 A 285 FE ¥ to the payee’s postal account
[ r KA A8EHR2CE L84 Fa 30228 7F)
to the payee’s bank account (A service fee of TWD 30 shall be charged except for the
Taiwan Bank account.)
[ ] = & £ issuance of check
(T2 TR TR ) §AGAR S R LR G A 3P S)
(Information provided shall be used for remittance purpose only. Please provide copies of
the payee’s National ID and bankbook if this is the first submission of the payee’s
information or the account number is different from the one provided before.)

2. SRR MBRASLE SR 3 BT ABME 1w BHY L AT RAFE G R
speri e LB EL L HE R AR ad AR RN TS -

In accordance with Article 3 of the Guidelines on Handling Receipts for Reimbursement
within Agencies, employees of individual agencies shall uphold the authenticity of payment
and receipts when applying for reimbursement, and be liable for any falsification.

3. kP L FCRRABHE C FESREE O EX \E_/z‘ 516 ERT > LHME ST LA
i SEAE GG I )@'K%Lﬁ’? SR X LSRN S, ,E.irrr}.ki’;% FE AR
2 EFE A M* TF P RILER 5 21 niai 10%‘1*&{’ FH Ech2 AR5
MR RN A2 $ﬁ1¢’b§’}§‘\ lpﬁ%‘.’bﬁ’}#;} 2 A RBP] e
In accordance With Article 9 of the Regulations for the Management of Dedicated Accounts
of Individual Central Agencies and Article 16 of Government Treasury Act, a disbursement
from an agency’s dedicated account shall pay the recipient either by issuing a government
treasury check or via direct remittance. Additionally, in accordance with Subparagraph 10 of
Article 21 of the Regulations for Internal Audit, the payment other than petty cash shall be
remitted directly to the financial account of the payment recipient, in principle.

4, BRTHEZ LS 1 FARd A REGLZA >R TIFVEFER ;ML HE 4o
ﬂ#i&%g/ﬁiﬁ%"} i’i’ﬁ' ﬂ\z\fﬂ}’?ﬁﬁ)‘; F'ﬁl—g %f&ﬁ‘\‘ﬂf"fg ”F?’ffzﬂw’ IA“%_{L
IR R IR R o
A payment exceeding TWD 10,000 or for the following four situations shall be remitted
directly to the recipient by the University in accordance with regulations. In cases where an
advance payment is required, the applicant shall complete and submit the Form for
Reimbursement of Advance Payment and related reimbursement documents; the
reimbursement shall be disbursed upon the approval from the President or authorized
Supervisor.

(DB H3He 2 - BIp P 3R Ef 552 ¢
publication fees of international papers and registration/enrollment fees of domestic or
overseas conferences.

QR FHEE T -
expenses for overseas data retrieval.

(3);;31_#: N ‘*g‘;? N i;r, £y 1‘11’{%3’{;,{ % LB?]’PEF ﬁgﬁz%};w_ oo
speech fees, hourly pays, and daily allowances applied w1tili receipts as well as flight
tickets of overseas experts or scholars.

(4 Fet B R R o
procurements from government agencies

5T g ~n7  gE-sdrigdm g1y~ 158~1nT  Big- sEixif
AEF TR 1I5F~ | MEREP T
Reimbursement under TWD 10,000, between TWD 10,000 and 150,000, and exceeding
TWD 150,000 shall be approved by the second-level supervisor, the first-level supervisor,
and the President respectively.
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HECIRRER Y A
Wz L+ 5
1 3 al, 2
;P: '%l 3 P ¢ fxi‘ %
Application Form for Advance Payment
4 T,
applicant’s
affiliated unit date
;_‘}w”’ Kk Z

g?ﬂﬁﬁﬁ
budget source and
accounting code

BT
reasons for
advance payment

SR aﬁf 5m3I8 R details of items for advance payment

<4

R YL i | 5 H i B
name, specification, and purpose unit  |quantity unit price subtotal
£ 3+ total
H
’} I & Ve 2. . Ve . —_ <
Fig £ 3R ok w o m  ® w4 RE
amount of
TWD
advance payment
name/company name ; ﬁP N A
e EAET R Fr
" ‘:ﬁn g g expected date of
WL T W )19
ayee . completing
P national ID / reimbursement (YYYY/MM/DD)
company tax ID
5 ZsH i g’ﬁ Fﬁ?.ﬁffi a3z REFRESE L)
aoplicant’s name second-level countersigned by office of president
PP supervisor relevant units accounting (authorized supervisor)

21 B

b agFA

project principal
investigator

A3z 114E9 7 15p g%
Amended by the Office of Accountlng on September 15, 2025

94



i Notes :
LHEH S GHE- 18 FA1E > BIITR » £ 5 L SR IE )
Method of remittance: (Please choose one, or the payment shall be directly remitted to the postal
account.)
] » 2 2 4 R B HE 2
to the payee’s postal account
D%»%ﬁAﬁ%@W%;ﬁﬂ’ﬁ@amiiﬁﬁ)
to the payee’s bank account (A service fee of TWD 30 shall be charged except for the Taiwan
Bank account.)
[(Jm=x 2
issuance of check
(i FHEERE  F AR RS LA EE G )
(Information provided shall be used for remittance purpose only. Please provide copies of the
payee’s national ID and bankbook if this is the first submission of payee’s information or the
account number is different from one provided before.)
2. TI5 g™ - wd g, Td15g~ ) mERLP -
Applications for advance payment under TWD150,000 shall be approved by the first-level
supervisor, while those exceeding TWD150,000 shall be approved by the President.
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